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Sierra High School Auditorium Usage Request

Event Name:  Mid-Winter Choir Concert
Contact Person: Caitlin Arnony
Organization Name: Sierra High School Choir Program
Address: 2250 Jet Wing Dr. City: Colorado Springs State: CO Zip: 80916
Phone numbers: Work: 719-579-2496 Cell: 815-557-4189
Email Address: carnony@hsd2.org
Day-of-Event Contact Name: Caitlin Arnony
Purpose/Nature of Event: It is our school choir concert.
**Special Requirements See Back**

Date Facility is needed: Tuesday, 3/6/18

Time Facility is needed:  5:30 P.M. to 8:00 P.M.
Event Scheduled:  7:00 am/pm to 8:00 am/pm
Administration Supervision Required:  YES / NO
Administration Assigned: ______________________________


Request Approved/Denied:_______________________________________________










Administrator’s Signature

Date

Special Requirements

Total Set-up time required: N/A My students do it

 Total Tear-down time required: N/A My students do it
Microphones: 

YES    NO
How many? 1 with stand (3 available)

Music/Cd Player:  
YES   NO


You will need to provide the CDS and a list of when they need to be played.

Stage lights: 

YES
NO

Spotlights:

YES
NO
How many?_______

Video Screen? 
YES
NO
LSD Projector?
YES 
NO
Please check with Reba Holmes for projector.

An Computer?

YES
NO
Podium?

YES
NO
Tables?

YES
NO
How many?____________

Chairs?

YES
NO
How many?____________

Piano?


YES
NO

Please check with the Choir Director for pianos.

How much the stage will you require? Entire stage
Will you require the space in the wings? No
Other Special Request: 

I would like to make sure that the auditorium doors are kept locked until 6:40 P.M., as we will be in there rehearsing until 6:30 P.M.
Additional Details:

________________________________________________________________________________________________________________________________________________

Important Notes: Completed forms must be submitted at least 15 school days before the scheduled event.  DO NOT assume event is scheduled unless an approved copy of request is returned to you.  It is your responsibility to contact custodians in order to obtain special equipment.  Facilities will be reserved on a first come/first served basis b but alternative sites may be assigned if conflicts occur.


